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REMOTE ONLINE NOTARIZATION

On June 7, 2019, HB 409 “Electronic Legal Documents” was signed into law (Chapter 2019-71,
Laws of Florida). This law is in effect as of January 1, 2020. Additionally, 1N-7001, Florida
Administrative Code outlines the duties and responsibilities of online notaries as well as the
procedures for applying. This law authorizes Florida notaries to perform online remote
notarizations after the completion of an application and training requirements.

The services hereunder are being provided by a Florida licensed attorney, certified to administer
Remote Online Notarization under and in compliance with Florida Statutes Chapter 117. The
services are administered through the DocVerify platform, which is approved by most title
insurers. Please ensure that you confirm with the title policy issuer that DocVerify is an approved
provider before continuing. Note that with respect to the services provided hereunder, any charges
beyond the $25 fee for the actual performance of the notarial services is attributable to the legal
and paralegal services provided in connection therewith.

How TO PREPARE & WHAT TO EXPECT

Technology Requirements.

O PC or Mac with a camera and microphone, or a smartphone with a strong connection.

m Please use headphones, earphones or a headset to improve sound and voice quality.

Before the Notarization Meeting — Please Read Carefully.
Complete and return this form to us.
Submit the documents to be notarized to info@dorotbensimon.com.

As the scheduled date approaches, you will receive an email with subject line “Remote E-
Notary Action Required.” Please open it and click on “Start Notary Transaction” and go
through the identity verification process. Note that this is not the notarization process but
simply an identity verification process.

If you are personally known to the Notary, you will simply enter your name and initials.
Otherwise, you will need to verify your identity, as follows:

1. From your smartphone, click on “Get Started”
2. Click on “I Agree” at the top and at the bottom.
3. Click the green “Continue” button.



http://laws.flrules.org/files/Ch_2019-071.pdf
http://laws.flrules.org/files/Ch_2019-071.pdf
https://www.flrules.org/gateway/RuleNo.asp?id=1N-7.001
https://www.flrules.org/gateway/RuleNo.asp?id=1N-7.001

Click on “Capture/Upload license and Face”

Click on “Use Text/SMS”

Click on “I understand — Start”

Fill in your cellphone number and click “Begin SMS Pic Capture”

Follow the instructions in the texts that the software sends you.

a. Note: All pictures must be taken in landscape mode (sideways full screen) or the
software will reject them.

b. If the program does not acknowledge you’ve sent the pictures after following the
instructions in the texts, refresh your browser and repeat as necessary.

Fill out the rest of the information required EXACTLY as it appears on your driver’s

license.

a. If the address is in all caps, enter it in all caps.

b. Enter the address with or without abbreviations, as it appears on your driver’s
license.

c. Please be careful with the date of birth as the year 2020 is filled in automatically.

d. Enter only the last 4 digits of your SSN, not the full number.

You will have 2 minutes exactly to answer correctly the questions that the software will

generate. If you are unsuccessful on the first try (which is not uncommon) you will be

prompted for a second opportunity. If you fail a second time, you will be ineligible.

Once ID-verified, enter your name EXACTLY as is appears on the software. Also

enter your initials but do not select show signature pad.

Click on “Adopt & Accept Your Signature.” Please close your browser.

You are now ready for the notarization session on the scheduled date.

Your attorney or closing agent will explain the documents to you in advance. The
notarization session will not take place until you have had the opportunity to review the
documents as uploaded to the software.

To Begin the Notarization Meeting.

O You will receive an email with subject line “Notary Waiting” at the scheduled time. Please
open it and click on “Join E-Notary Session” to start the audio/video communication with
the notary.

If the program asks you for the last 4 digits of your phone number, enter them and click
“Let’s Get Started”

Click on “Start Webcam Session” and accept all permissions.
The Notary will explain the process on real time and ask you a few basic questions.

After the notary formalities take place, a button will appear on your screen that says “Sign
Page.” The notary will ask you to click this button. This is the end the notarization process.

You will get an email with PDFs of the notarized documents shortly after the session.




INFORMATION COLLECTION WORKSHEET

***US CITIZENS OR RESIDENTS ONLY***

A. Representative Information (Attorney/Title Agent/Etc.)

Full Name:

Business Name:

Address:

Phone:

Email:

. Proposed Date of Execution: |

. Number of Documents to be notarized: |

. Number of unique persons requiring notarization: |

. Will you require witnesses other than Notary (no additional charge up to 2):

How many:

. Type of Document/s:

Real Estate Closing

Loan Documents

Estate Planning

Other:

. Will you require witnesses other than Notary (no additional charge up to 2):

a. How many:

. Number of Signors: |:| (Note that each Signor must have its own unique email address)




I. Signor 1 Information

Full Name: (exactly as it appears on Driver’s License)

Home Address: (exactly as it appears on Driver’s License)

Phone:

Email:

U.S. Citizen/Resident: Y/N

Address where Signor will be located (at time of signing):

. Signor 2 Information

Full Name: (exactly as it appears on Driver’s License)

Home Address: (exactly as it appears on Driver’s License)

Phone:

Email:

U.S. Citizen/Resident: Y/N

Address where Signor will be located (at time of signing):

. Signor 3 Information

Full Name: (exactly as it appears on Driver’s License)

Home Address: (exactly as it appears on Driver’s License)




Phone:

Email:

U.S. Citizen/Resident: Y/N |:|

Address where Signor will be located (at time of signing):

L. Document Information (if more than one document to be notarized, please indicate each)

M. Additional Notes (please add any additional information that you deem relevant and any

questions you may have)




PRICE SCHEDULE AND FEE FORM

Pricing is per Notarization (each stamp).

Kindly fill in the following table for each Signor to indicate the total number of services and to

estimate the cost. Upon receipt and review, we will contact you to confirm total cost.

SIGNOR 1:

PRICE PER

UNITS

TOTAL

First Notarization

$750.00

Second Notarization

$250.00

Each Additional Notarization

$50.00

Digital Signatures (without Notarization)

$10.00

SUB TOTAL

SIGNOR 2:

PRICE PER

First Notarization

$750.00

Second Notarization

$250.00

Each Additional Notarization

$50.00

Digital Signatures (without Notarization)

$10.00

SUB TOTAL

SIGNOR 3:

PRICE PER

First Notarization

$750.00

Second Notarization

$250.00

Each Additional Notarization

$50.00

Digital Signatures (without Notarization)

$10.00

SUB TOTAL

GRAND TOTAL:
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